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For Remote Learning - (Ms. Anderson’s Class)
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ATTEND

-Attendance will be taken everyday. Missing classes will put you at risk for being 
removed from the course, and possibly the program. Just like with “live” classes, 
you are expected to attend daily and to be on time! 

-If you miss class, you must make arrangements to meet with me on the following 
Friday. During this time, you can complete the work that you missed. Missing work 
must be completed within ONE WEEK of the original assignment date. 



BE PREPARED

-Please be dressed in case you need to ask questions. 

-Make sure that your device has been plugged in or is charged before class. 

-Most assignments will be completed online, but please have pen,pencil and 
paper handy just in case. 

-Check your school g-mail regularly. All Outlook and District information will be 
sent to you via your school gmail account.



BE RESPECTFUL

-Keep your microphone on mute during class. 

-If you have questions, type them in the chat. That way we won’t be talking over 
each other. I’ll answer any questions AND ask you to unmute so we can engage. 

-No name calling, arguing, etc. 

-When watching videos, or during lectures, write your questions down or type 
them in the chat. I’ll address them when the video ends. 

-



PARTICIPATE

- Taking part in the days activity will help to keep up your interest and make you 
more successful in the course. 

- It’s easy to feel alone and isolate during e-learning. Feel free to talk to the 
other students in the class (as long as there isn’t a video showing or I’m 
talking).



COMMUNICATE

Please let me know if you have issues with 
assignments, attendance, materials, etc. 
Letting me know ASAP if there is a 
problem. Everyone here at Outlook is here 
to help you!



SET REMINDERS

Use your Google Calendar to set reminders. 

Reminders can be set for class times, 
assignments, and meeting requests. 
This will help to keep you organize and 
maximize your chances of success. 



MINIMIZE DISTRACTIONS

Working from home can be challenging. There’s people, video games, social 
media, and of course your parents, along with a slew of other things vying for your 
attention. It helps to have a designated space and time in which to meet for your 
classes and work. (mine happens to be a specific corner of my dining Room table.



CHECK GRADES OFTEN

Turning in assignments and checking 
grades often will help you in a few ways. 
First, you’ll get to see how well you are 
doing in the class. Secondly, it will let you 
know what areas in the class you need help 
with. All grades will be posted in 
PowerSchool. Powerschool will have the 
most current and complete grade 
information.


